
THE COTTAGE GROVE SCHOOL

A Christian, Classical, Southern Academy

6800 Church Street

P.O. Box 14

Cottage Grove, Tennessee 38224

cottagegroveschool.com

731-782-3711 or 642-8326

PARENT/STUDENT HANDBOOK

I.  Mission Statement

The Cottage Grove School is an independent private Christian academy 
committed to providing our students with an excellent education.  As a Christian school we incorporate Christian moral and spiritual teachings throughout our curriculum.  As a classical school, our goal is to graduate young people who think, read, and articulate well and are prepared to pursue learning throughout their lives.  We also teach our students to respect their cultural patrimony.  Our goal lies in the intellectual and spiritual formation of our students, that we may help them one day emerge as wise, virtuous Christian ladies and gentlemen.
II.  Governance

The Cottage Grove School is a 501c3 (application pending) Tennessee not for profit corporation.  
III.  Application and Admissions Procedures

Application:  Parents wishing to enroll students in the Cottage Grove School must fill out a student application for each student.  Each application must be accompanied by a $30 application fee.
Interview and Screening:  When all application materials have been submitted, an interview will be scheduled with the family with the Headmaster.  Both parents (if living with or if financially responsible for the student) and the student must attend the interview.
Testing:  Students not having standardized test results may be screened for grade-level placement.

Eligibility:  Children must be six years of age by 30 September of the academic year for which application is made in order to be eligible for first grade, though exceptions to this rule can be made.  Professing Christians from all Christian traditions are eligible to enroll their children at the Cottage Grove School.  CGS does not discriminate on the basis of race, color, or national or ethnic origin.
IV.  Policies Regarding Payment of Tuition and Fees

Tuition is $3,000 per school year divided into 9 payments.  Payments are due at the first of each month for the current month.  Tuition includes all books, workbooks, Headmaster required tutoring, and cost of most daytrips.  Tuition does not include uniforms.
V.  Academic Policies

CGS is first and foremost an academic institution.  Chronic indolence, indifference, or misbehavior on the part of the student will result in permanent expulsion.  The students are expected to strive.

School Calendar:  Parents will be notified ASAP whenever dates are set or changed.

School Hours and Drop-Off/Pick-Up:  School begins precisely at 8am, Monday through Friday.  The School will not release students into the care of anyone other than a parent or legal guardian unless prior written instructions have been received.

Attendance:  Absence from school for any reason other than illness or family emergency is greatly discouraged.  It is expected that the student will complete all schoolwork missed.  Routine doctor/dentist appointments should not be scheduled during school hours.  

Homework:  The timely completion of homework is mandatory and it is the parents’ responsibility to see to it that it is done.
Tutoring:  The Headmaster reserves the right to determine when and if a student needs additional tutoring and to administer the same.
Progress Reports: After four and one-half weeks in the first quarter every student will receive a progress report indicating his performance.  Thereafter, teachers may use progress reports at their discretion to inform parents that a student is exhibiting unsatisfactory academic progress, poor conduct or noticeable improvement. Parent(s) must sign the progress report and return it to the school as soon as possible.

 

Report Cards:  A report card will be issued to each student for delivery to parents/guardians at the close of each quarter. Parent(s) must sign the report card and return it to the school as soon as possible.  The last report card of the year will be delivered to parents within one week after the last day of school.  Report cards (and other official records) will be withheld in cases where families have balances  on their accounts.

 

Parent-Teacher Conferences:

Mandatory parent/teacher conferences are scheduled following the first and third quarters.  At least one parent (or guardian) must attend these conferences, and both parents are encouraged to attend.  Additional conferences may be arranged at either the parent's or the teacher's initiative. 
Disabilities:  Children with learning disabilities will still be required to meet CGS’s academic standards and will be given as much individual instruction and encouragement as possible.  Regrettably, because of limited resources, the Cottage Grove School cannot accommodate the needs of students with disabilities severe enough to require a separate classroom, program, or staff.

Field Trips:  Parents may be asked to help drive and chaperone.  All school rules and policies are in effect on field trips, and unless otherwise directed by the teacher, students are to wear their school uniforms.  
VI.  Student Code of Conduct and Discipline

General Discipline:  Each student attending the Cottage Grove School is required to be obedient and respectful to teachers and respectful to one another. 

· Students will be taught to conduct themselves like proper ladies and gentlemen.
· Students must work with integrity.
· Romantic relationships between students are not allowed no matter how seemingly innocent.
· Running, rough-housing, and boisterous speech are prohibited in the classroom or outside of recess

· No kind of food or beverage may be consumed outside of designated times.

· Electronic devices such as cell phones, games, iPods, etc. are not to be brought to school.

Corporal Punishment:  When necessary CGS does use corporal punishment in consultation with the parents.
Uniforms:  All students must wear the uniform at all times while at school or representing the school.  See Apply and FAQ at cottagegroveschool.com for the uniform policy and supplier.
VII.  Medication, Emergencies, and Communicable Diseases

Medication:  Medication should be given at home.

Emergencies/Accidents:  When students are ill or injured, their parents will be notified as soon as possible.  Should we be unable to contact a parent in case of a severe problem, the student would be taken to the emergency room at Henry County Medical Center in Paris.  Minor bruises or scratches will be treated with ice or Band-Aids and an anti-bacterial ointment, if appropriate.

Communicable Diseases:  Students with a high fever or communicable illness should not come to school.
Immunization Requirements:  The Tennessee Department of Public Health requires that every student, prior to attendance at any school, file with the school either a record of childhood immunization (against diphtheria, measles, mumps, poliomyelitis, rubella, and tetanus) or a statement of exemption.  Parents choosing to file a record will need to request from their physician a Tennessee (green) health form.  This form is not available at the school.  Parents opting to exempt their children can do so by presenting to the Headmaster a signed, written statement that such immunization conflicts with their “religious tenets and practices,” affirmed under the penalties of perjury (T.C.A. 49-6-5001).

VIII.  Miscellaneous Policies

Snacks:  Students in 1st through 4th grade should bring each day a light, healthy snack.  Older students should bring a lunch.
Classroom Visits:  Parents are welcome to observe classes.  Simply call ahead to schedule a time with the Headmaster.

This Handbook is subject to revision without notice.

By signing below the parents acknowledge that they have read this Handbook, understand its contents, and will comply with its requirements in regards to any of their children that attend The Cottage Grove School.

_____________________

____________________

Father’s Signature


Mother’s Signature

_____________________

Name of child applying


